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People And Groups
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customize.

Manage Hierarchy - Can create sites and edit pages, list
items, and documents.
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documents.

Contribute - Can view, add, update, and delete.

Read - Can view only.

Restricted Read - Can wview pages and documents, but
cannot view historical versions or review user rights

information.

Records Center Submission Completion - This role is required
to fill im missing properties on records submitted to the

U 0dogdon

Records Center. Itis automatically granted to users for each
record submitted that is missing properties.
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and documents. If the document has a server-side file
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[] read - Can view only,
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ext Cance

next o5 & MoVl powl gogs pgss eJS asy
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Question:

iType your question here.. |

The type of answer to this queston 1:

O Sngle Ine of taxt

O Mutiple Ines of text

(® Chaice {menu to choase from)

(O Ratng Scale (3 matrix of choices or & Likert scale)
O Number (1, 1.0, 100)

O Currency (8, %, €

(O Date and Time

O Lookup (information siready on this site)

O Yespio (check box)

O Person or Group

O Page Separator (inserts a page braak into your survey)

O Busness data

Require 2 response to ths queston:
OYes @ No
Type each choke on a separate ine:

Enter CFCIce =1
Enter Cheoice =2
Enter Choice =3

Deplay choices using:
O Drop-Down Menu
(3 Radio Buttons

(O Cheddoxes (alow multple selections)

bheol ol g WaiwVl 58 31 Jlgw @)l 13] (Wl Jlgud]) (sle bheoly @i lwll bl duso 08

. sVl ws,l 18] (slpsl) (e

eMhiwVl ap> e @Bl Ao o Ul b Sy & Waiw! <Lad] oo

o wdu gMaiwll axan 8

Settings -A survey settings -A Permissions for this survey --A actions -A Edit permissions -

A Then OK
--A Anonymous --A

Add Items - Add items to lists, add documents to document libraries, add Web discussion
comments

Anonymous users can:

Add Items - Add items to lists, add documents to document
ibraries, add Web discussion comments.

[[] Edit Items - Edititems in fists.

[] Delete Items - Delete items in lists.

View Items - View items in lists, documents in document libraries,
view Web discussion comments, and set up e-mail alerts for lists.

[ OK ][ Cancel ]
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benll, pdg (ac,d ug 5> axso Blank web part) g9 (o dxso sliul 08 & WaiwVl clis] as
‘aoslall 9 s9>g0 & MhicwVl axiow « <y 55> @8lol e

Create A Custom List
Create An Announcement List
Create A Contact List

Site actions -A view all site content -A create -A contact -A

Libraries Communications
@ Document Library @ Announcements
& Form Library @ Contacts

@ \Viki Page Library @ Discussion Board

@ Picture Library

@ Slide Library

@ Data Connection Library

@ Translation Management Library

@ Report Library

sLiul ole heol pi oo Jlaill Age ool Jlseslinl
IVl dp> sle @loVl asMo (sdas Ol s o,SJs Jlail dg> Ll o

Settings -A survey settings -A Permissions for this survey --A actions -A Edit permissions -
A Then OK

--A Anonymous --A
Add Items - Add items to lists, add documents to document libraries, add Web discussion
comments

Anonymous users can:

Add Items - Add items to lists, add documents to document
ibraries, add Web discussion comments.

[] Edit Items - Edititems in lists.

[] Delete Items - Delete items in lists.

View Items - View items in lists, documents in document libraries,
view Web discussion comments, and set up e-mail alerts for lists.

[ oK ][ Cancel J
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O « w9 55> a8lol 0 lpilaul =g Blank web parteg (o d3,3> dxsn sliul 08 els 2y
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1. Create A Discussion Board
Site Actions -A

Site action --A site settings --A modify all site settings ----A Site Features--A all Features is
active

sl (sle ool i os auidliall a>g) ool i3 08
rasablioll a>g) (e a8loVl Vo (shasi Ol (it Sy aiblinll a>g) sliuil o

Settings -A survey settings -A Permissions for this survey --A actions -A Edit permissions -
A Then OK

--A  Anonymous --A
Add Items - Add items to lists, add documents to document libraries, add Web discussion
comments

Anonymous users can:

Add Items - Add items to lists, add documents to docaument
ibraries, add Web discussion comments.

[[] Edit Items - Edititems in lists.

[] Delete Items - Delete items in lists.

View Items - View items in lists, documents in document libraries,
view Web discussion comments, and set up e-mail alerts for lists.

[ oK ][ Cancel ]

w9 e3> @Olol pd lpilasl asg Blank web partesi oo 832> dxdans sbisl o8 s aey
a>g9)) ool Al ypdy Bow @il o JoVI e52)l (s el s>l awlia ol Hplby g
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Create A Links List

Site actions -A view all site Settings --A create -A link

Tracking Custom Lists

@ Links @ Custom List

@ Calendar @ Custom List in Datasheet Viey
@ Tasks @ KPILi

a

sLiwl (sle baol o3 oy bl VI ol sk 0d

a3lo| (sl beall pd axaall 0id J5Is (58 5 aE,8 Cug 53> £95 (o dxbo slinl pd s as
9 s>

»elogs sl bulgJl @8lol o8 pi db Lol bl I jLusb 08 ol Sphiw (sl anslall JMs (09

e List Management
1. Check out/Check In
g biSogV Ui .« uiv Joc Ugs axiaall walel oi axaall Jjasi wod 15
s AUl wlghsdl glil JM> o waloll cew ddos) plisll 98 J=lg a2y layd 5oy Jo
Site Action ----A view all site content ----- A pages --A

ppadl JMs 0 s B39 Lpde st Joc o o) coill axsall (sde sbgoll gins i
axaall (sle so=goll a5V
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4

-j | Without_publishing ! NEW

View Properties

Edit Properties

Manage Permissions

Edit in Microsoft Office SharePoint Designer
Delete

Send To 4
Check In

Discard Check Out

Version History

Workflows

Alert Me

1/25/2010 2:01PM Mohammed Mohammed

Re bk X®a&u

What kind of version would you like to check in?

(O 0.1Minor version (draft)

(® 1.0 Major version {publish)

Keep the document checked out after checking in this version?
~_Yes *'No

Comments: —

[
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Restore a Closed Web Part

Site Actions
Edit Page
My Links = | Welcome Abdel Wahied | e Achic
Edit Page
I E Change the content and Web Parts
" on this page.

6y _ Create Page
i=| | Create a page in this site,

‘-~ | Create Site
ﬂ% Add a new site under this site,

Show Page Editing Toolbar
Display the page status and editing
options for this page.

View All site Content
View all libraries and lists in this site,

View Reports
View reports on documents, pages 4
and tasks.

Site Settings
Manage site settings on this site,

Reorganize content and structure in

ﬂ% Manage Content and Structure
this site collection.
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Add Web Part

Header

EL add a web Part

[8dd & Web Part (opens in new

Top Left Top Right
:,Add a Web Part :.Add a Web Part
Center Left Center Center Right
'i'-.L Add a Web Part :.Add a Web Part 1 Add a Web Part
Footer

add web Parkts

qud a Web Part

Advanced Web Part Gallery And Options

Add

2|

Ifgl http: fifFaculty . ksu. edu. saftraning)_lavouts fvsebpartgallerypickerpage . aspx?Siteld=9f51 e66c-6245-46F5-bdS0-a4taleal eba7ewebId=de&r"

sahied_test

L3 Add

Web Parts to Header

R B N B

—

m

=53l

B

HEEMLE

custom list

Drocuments
This system library was created by the Publishing feature to store documents that are used on pages in this site.

Images
This system library was ceated by the Publishing feature to store images that are used on pages in this site.

Pages
This system library was created by the Publishing feature to store pages that are created in this site.

Pictures Library
Prefered Links
Publications
word doc

Workflow Tasks
This system library was created by the Publishing feature to store workflow tasks that are created in this site.

= All web Parts

—

—

Business Data

Business Data Actions
Display a list of actions from the Business Data Catalog.

Business Data Item
vl

Niznlaw Ane item from s data coorce in the Business Nata Catalon

Advanced Web Part gallery and options

Add I Cancel

|htt|:|:,I',I'Faculty.|-<su.edu.sa,l'traning,l'_IayDuts,l'webpartgallerypick.erpage.aspx?SiteId=9F51366\:—6245—46F5—b ncerne =
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Closed Web Part

Web Part List

vaazoll Vel (ol o9 5o amenis oo

9Add web Parts <

| Browse -
tent
Closed Web Parts [ ]
Right il L oo = re—rs n -
E.Add a Web Part Server Gallery {al
web Part List
It [El | Content Editor Web Part
:b Part 1 to 1 (of 1)
AA - e -I iii I V.
mber Right

4 a web Part

waio w9 WlSo (89 puogs | asy

Publish

=d Cut Status: Only you can see and modifv this page.

- Tocls ~ L3 <heck In to Share Draft gl Publish

=ck in so other people can see your changes. {(Dofnot show this megsage again)

J Faculty Member websites

aer websites = abdelwahied_test == awasoan

Page Content

| =2 Edit Content

Click here to add mnew comntent

Header Right
1 =L add a web Part =L add a w

\\ ———— Content E dit - >

'\\ Top Left Top Right
=L ~add a web Part =i Aadd a web Part
Center Left Center Center Right
EL Add a web Part EL ~Add a web Part EL. Aadd a web Part
Al Footer

E=L add a web Part
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